
 
 

OPEN ENROLLMENT 2025 – 2026 
How to Complete Open 
Enrollment in Workday  

 
1.) Login to Workday 

 
2.) Click on the inbox icon at the top of the right-hand corner of your workday 

home screen.  

 
 

 
3.) On the left-hand side click on “Open Enrollment Change” Then click “Let’s get 

Started”  
 

  
 

4.) Review the full instructions on your screen.  
 

https://www.myworkday.com/wday/authgwy/5ssl/login.htmld?returnTo=%2f5ssl%2fd%2fhome.htmld


 
 

 

5.) Then scroll down and click on each plan where it says “Enroll” to begin.  
 

 
 

 
6.) Click “Select” for the plan you want to enroll in. Select “Waive” to decline 

coverage.  

 
 
 

7.) Then Click “Confirm and Continue” once you have made your selection.  
 



 
 

 

 
8.) Next you will be prompted to add a dependent. If you already have dependent 

enrolled. Please click the check box to add the dependent again. If you want to add 
a new dependent, please click on “Add New Dependent” and fill out dependents 
information.  

 

 
 

 
 

9.) Repeat these steps for each plan.   
 

 
 



 
 

 
 

FLEXIBLE SPENDING ACCOUNT ELECTIONS  
 

 
1.) To enroll in Healthcare and Dependent FSA accounts select “Enroll” 
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2.) Click “Select” if you want to enroll in. Select “Waive” to decline coverage.  

 
3.) Click “Confirm and Continue”  

 
  
 
 
 
 



 
 

4.) Then you will enter an amount, either by paycheck or annually. You only 
need to enter one and the other will automatically calculate.  

 



 
 

 
 

 
 

5.) Then click “Save”  
 
 

REVIEW AND SIGN 
 

1.)  Once all your plans have been selected or waived you can click “Review and 
Sign” at the bottom.  

 
2.) Please review your elections. You will not be able to make changes once you 

submit.  

 



 
 

 

3.) Click “I accept” in the check box and hit “Submit”.  
 

 
 

Then Open Enrollment is Complete!  
Questions? Contact: benefitsquestions@5ssl.com 
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