
(Facility Name)

Date: ________________

Dear _______________________________,

We are pleased to offer you the position of _______________________.
You will be working _____________________ shift.
We are looking forward to your first day of employment which will be __________________________. Please report to the facility at __________________________ to begin your orientation.
Your starting wage is __________________ per hour.
We are excited to have you as a member of our team and look forward to you working with us.

Applicant Signature: __________________________________		Date: ________________
Administrator/Director Signature: __________________________		Date: ________________

Special Comments of Employment: __________________________________________________________________________________________________________________________________________________________________________________________________

