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How to Enroll in Benefits 

Short description of the functions covered in the job aid 

LOCATING THE BENEFITS ENROLLMENT 

 Log into Oracle

2. Under the Me tab, click the Benefits tile.  

https://idcs-5b46577dfa4947ffb2ea246fbfaf8f23.identity.oraclecloud.com/sso/v1/app/launcher/cc40226da1c5423f9be7ce560e0dbc82?appName=Oracle+HCM
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3. On the Benefits Page, choose the Enroll Now or Update Enrollment button. Choose Enroll Now if you 

are enrolling for the first time. If you are changing your enrollment due to a Qualifying Life event, 

choose Update Enrollment. 
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PRE-ENROLLMENT INFORMATION 

1. Before Enrolling, click on the maroon box to expand the details. 

 

2. Click on the Go to Website to visit the Benefits Offerings, or visit athomebenefits.net  

Need help enrolling? Contact our Benefits Support Center at 855-720-1167                                                      

(Hours of Operation: M – F 9am – 9pm ET, Saturday 9 – 5 ET) 

3. Complete the three Before you Enroll tasks.  

4. On Task 1, choose how you want to enroll and select the Discovery tile path. Click Continue. Note: If 

you choose Express this will take you directly to the confirmation page and not walk you through each 

enrollment. If you take this path, you may miss important information. 

athomebenefits.net
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5. On Task 2, verify people you’d like to cover. Add or verify the necessary contacts under My Contacts. 

Those who will be receiving benefits or designated as a beneficiary should be added. Beneficiary 

Organizations will not be needed unless you are adding a Trust or other organizations before individual. 

To add a contact, click the plus sign on the right side.  

 

6. When adding a new contact for benefits, complete the following fields: Last Name, First Name, Type of 

Relationship, Date of the start of the relationship with Oracle (Hire Date or Qualifying Life Event Date), 

Gender and National Identifiers (Country, ID Type and ID Number such as a Social Security Number). 

Click Submit.  
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7. Click the Edit button to begin your enrollment. Once you begin, do not press cancel or you will have to 

start over. You can submit and come back to the enrollment to make changes within your first 31 days 

of employment with At Home.  
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ENROLLMENT 

1. Before beginning enrollment, read through the disclaimer below and acknowledge by clicking Accept.  
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2. On the Medical Screen, the offerings are listed in the boxes below. You can view the details of the plans 

by clicking View Details and following the link to the Benefits website. Click the Enroll button once you 

have chosen your plan. Note: If you are enrolling in dependent coverage, designate your dependents by 

checking the box next to their name. If you are choosing not to enroll in benefits, make sure the Decline 

option says Enrolled. If you have enrolled in coverage, designate your beneficiaries.  
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3. If you have chosen a High-Deductible Health Plan, you must enroll in a health saving plan. Indicate your 

desired coverage amount or leave the field as 0. Click Save to indicate your selections. Note: You do 

not need to contribute to receive the employer funding amount; however, you do need to enroll. If you 

have Employee Only coverage on the HDHP plan, elect HSA Employee only. If you have Employee + 

Dependents choose HSA Family. 

4. Complete the same steps on the Dental and Vision page. Click Continue.  
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5. On the Flexible Spending Account page, indicate if you want to enroll in these offerings.  If yes, indicate 

the amount of desired coverage. The amount elected needs to match what you would spend on 

expenses for the months left in the calendar year, or for current plan year. Make sure the Decline option 

says Enrolled.  

6. On the Life Insurance – Employee page, review the offerings. Indicate if you would like to Enroll in 

Optional Life Insurance – Employee, Optional Life Insurance – Spouse, Optional Life Insurance – 

Dependents, Accident Insurance, Hospital Indemnity, Critical Illness – Employee, and Critical Illness – 

Spouse. To enroll in Spouse or Dependent life insurance, elect Employee Life insurance. A spouse can 

only be covered up to 50% of what employee elected. If you do not want any additional coverage, make 

sure the Decline option says Enrolled. If you have enrolled in coverage, designate your beneficiaries. If 

you are enrolling as a New Hire, you do not need to complete the EOI for STD or LTD or Life Insurance 

up to $150,000. 
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7. On the STD/ LTD enrollment page, follow the steps in the directions to complete the form on the 

standard’s website. If you are enrolling as a New Hire, you do not need to complete the EOI for STD or 

LTD or Life Insurance up to $150,000. 

8. Next, indicate if you would like to enroll in long-term disability. Click Continue and make sure the 

Decline option says Enrolled.  
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9. On the Employer Paid Benefits page, designate your beneficiaries. This life insurance coverage is 

provided at no cost to you. Do not change this enrollment status. Designate the beneficiaries by 

clicking on the pencil. Click save and Continue.  

10.  On the Commuter Plan page, indicate if you want to enroll in commuter parking or transit plans. If you 

do not enroll, ensure the Decline option says Enrolled. If electing coverage, type in your desired amount 

up to the limit.  
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11. On the Other Benefits page, indicate if you want to enroll in a Legal Benefits plan. If you do not want to 

enroll, ensure the Decline option says Enrolled.  

12. On the Review and Submit page, you will see an indication of your cost per pay period at the top of the 

page. Scroll to review your benefits selections to ensure accuracy.  To make changes, use the pencil 

icon to navigate to that page. You can also click the page title on the right side.  
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13. After confirming your selections, click the Submit button. If you click cancel, your submissions will not 

be saved. After submission, you will receive two confirmation notifications. You can make election 

edits at any time by following steps 1 through 13 within your first 31 days of hire.  
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POST ENROLLMENT TASKS 

1. If applicable complete Post Enrollment tasks. Should you have any pending actions such as an EOI 

(Evidence of Insurability) or a Domestic Partner affidavit etc., they will be listed here.  

 

 

Questions? Please contact Benefits@athome.com or our Enrollment support center.  

Need help enrolling? Contact our Benefits Support Center at 855-720-1167  

(Hours of Operation: M – F 9am – 9pm ET, Saturday 9 – 5 ET)  

mailto:Benefits@athome.com

